TRUONG PAI HQOC TAI CHINH - MARKETING
PHONG QUAN LY KHOA HQC VA HQP TAC QUOC TE

TRUGNG BAI HOC
TAI CHINH - MARKETING

QUY TRINH CHAT LUOQONG
NHAN TAI LIEU LUU CHIEU TAI THU VIEN

M3 sb quy trinh: QT/P.QLKHHTQT/11
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1. Nguoi co lién quan phai nghién curu va thuc hién dung cdc ngi dung cua quy trinh nay.
2. Noi dung trong quy trinh nay co hiéu lyc thi hanh nhw sw chi dao cua Hiéu truong.

3. Méi don vi dwoc cung cdp 01 ban file dién tir. Cdc don vi khi ¢6 nhu cau bé sung thém
tai liéu, dé nghi lién hé véi Ban bao dam chdt lwong dé ra sodt va cdp nhdt theo thuce
tién. Can b, giang vién va nguoi lao déng dwoc cung cdp file mém trén mang ni bé dé

chia sé thong tin khi can.

Ngay No6i dung A n s A
TT siva déi thay daéi Trang | Muc Phé duyét Ngay hi¢u lue
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1. Muc dich

Quy trinh nay hudng din trinh tu, cach thic va cic yéu cau thong nhat dbi voi viée ndp
va nhéan luu chiéu cac tai liéu nodi sinh cia Truong Pai hoc Tai chinh - Marketing.
2. Pham vi ap dung, trach nhiém

2.1. Pham vi ap dung

Truong Dai hoc Tai chinh - Marketing
2.2. Trach nhiém
Chuyén vién Phong Quan 1y Khoa hoc va Hop tac qudc té va cac ca nhan, don vi

thuc hién nop luu chiéu tai liéu ndi sinh.
3. Tai liéu tham khao

- Luat Thu vién s6 46/2019/QH14 ctia Qudc hoi nude Cong hoa Xd hoi Chu nghia
Vi¢t Nam ngay 21 thang 11 nam 2019;

- Luét s& hitu tri tué stra doi, bd sung nam 2022 duogc Quéc hoi nudc Cong hoa Xa hoi
Chu nghia Viét Nam thong qua ngay 16 thang 6 ndm 2022;

- Nghi dinh s6 93/2020/ND-CP, ngay 18 thang 8 niam 2020 cta Chinh phii Quy dinh
chi tiét mot s diéu cta Luat Thu vién;

- Thong tu 27/2016/TT-BGDDT ngay 30 thang 12 nam 2016 cua B9 truéng Bo gido
duc va Dao tao ban hanh Quy dinh thoi han bao quan tai liéu chuyén mon nghiép vu cia
nganh Gido dyc;

- Théng tu s 14/2023/TT-BGDDT ngay 17 thang 7 nim 2023 cta Bo trudong Bo gido
duc va Pao tao ban hanh Quy dinh tiéu chuén Thu vién co s& gido duc dai hoc;

- Quyét dinh sé 1506/QD-DHTCM ngay 9 thang 6 nam 2022 cua Hiéu trudong Trudng
DPai hoc Tai chinh - Marketing ban hanh Quy dinh bién soan, lua chon, tham dinh, duyét,
xudt ban, in, phat hanh va sir dung tai liéu giang day, gido trinh gido duc dai hoc cta Truong
Pai hoc Tai chinh - Marketing;

- Quyét dinh s6 51/QD-PHTCM ngay 9 thang 01 nam 2025 cua Hiéu trudong Trudng
Dai hoc Tai chinh - Marketing ban hanh Quy dinh vé chuc nang, nhiém vy, quyén han cua
Phong Quan 1y khoa hoc va Hop tac quéc té thudoc Truong Pai hoc Tai chinh - Marketing.
4. Khai niém va chir viét tit

4.1 Khai niém
Khong co
4.2 Chir viét tit
P. QLKHHTQT: Phong Quén 1y khoa hoc va Hop tac quéc té
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5. N¢i dung
5.1 Luwu d6 qua trinh

Budc Don vi thuc hién Luru d6 thue hién Bieu miu /
Ho so
- Cac don vi thudc
dno: Nhu ciu nd
1 truong; TP BM/P.QLKHHTQT/11/01
- Ngu‘(‘)’l n@p luu luu chiéu
chiéu
A 4
2 P. QLKHHTQT Tiép nhén tai liéu luu chiéu
- P. QLKHHTQT; Khong dat
3 - Nguoi ndp luu Kidm tra
chiéu thong tin
Pat
BM/P.QLKHHTQT/11/01
4 P. OLKHHTOT - BM/P.QLKHHTQT/11/02
-Q Q Nhan, cap bién nhan
BM/P.QLKHHTQT/11/03
BM/P.QLKHHTQT/11/01
> P. QLKHHTQT BM/P.QLKHHTQT/11/02
BM/P.QLKHHTQT/11/03

5.2 M ta ndi dung chi tiét
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Buworc

Noi dung

Don vi chiu

trach nhiém

Thoi

gian

Biéu mau

Nhu cau np lwu chiéu:

C4 nhan/ Pon vi chuan bi hd
so nop tai licu luu chiéu nhu
sau:

- Vé sb luong ban ndp:

+ Giéo trinh: 15 ban

+ Sach tham  khao/
chuyén khao: 3 ban

+ Luan an/ Luan van/
Khoa luan tét nghiép:
01 ban in va ban mém
(PDF) toan van;

+ Ky yéu hoi thio, hoi
nghi, d& tai nghién
cuu: 01 ban in va ban
mém (PDF) toan van.

- V& hinh thic: trinh bay
ding quy dinh cua Nha
truong.

- Céc don vi chuan bi thong
tin bién ban ban giao.

- Hoc vién/ Nghién ctu
sinh ndp ban mém (PDF)
toan van qua website Thu
vién trude khi ndp ban in
tai Thu vién.

- Cac don vi
thudc truong;

- Nguoi ndp
luu chiéu

Khi
co
nhu

N
A

cau

HO so ndp
luu chiéu

BM/P.QLKHH
TQT/11/01

Tiep nhan tai liéu luu
chiéu

P.QLKHHTQT

<1

phut

Tai li¢u

Kiém tra thong tin

K1em tra thong tin néu dat
yéu cau, chuyén sang budc 3;
khong dat quay vé buoc 1,
yéu cau stra chita, bd sung
theo quy dinh

Lueu y: ban mém (PDF) toan
van c¢6 ndi dung trung khop
v6i1 ban in

- P.QLKHHT

QT;
- Nguoi  ndp

luu chiéu

phut
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Pon vi chiu Thoi . <X X
Budre Noi dung o ) Két qua Biéu mau
trach nhiém gian
Nhén, cap bién nhan
- B61 vo1 Luan van/ luan an:
+ Hoc vién/ Nghién cuu
sinh ghi thong tin nQp
vao so theo doi; V.
+ P.QLKHHTQT cap giay GlayA Xac | BM/P.QLKHH
xdc nhan di ndp ludn phan/ TQT/11/01;
4 van/lugn 4n cho hoc vién | p QLKHHTQT < 3 ]S}en l?an BM/P.QLKHH
va nghién ctru sinh; phut an g1ao | tqo1/11/02;
- Cac t,al 1116:311;1 kha‘c: o BM/P.QLKHH
+ X‘ac nhan ‘\.fa(.)A blel;l. ba’n. TQT/11/03
ban giao tai liéu do1 voi
don vi;
+ Xac nhan ndp luu chiéu
doi véi ca nhan.
Luu ho so
(1) S6 thu luan van/ luan an; BM/P.QLKHH
(2) Bién ban giao nhan tai TQT/11/01;
liéu ‘ BM/P.QLKHH
5 (3) Giay xac nhan (V/v nop HO so TQT/11/02;
lu:u chhAleu tai {zeu_Danh cho | P.QLKHHTQT BM/P.QLKHH
cd nhan tir nop) ) TQT/11/03
(4) Giay xac nhan (Vv nop
lvu chiéeu luan an Tién si,
ludn van Thac si)
6. Bi¢u miu
At Ma hoa . Thoi gian
TT Noi dung <R x Noi luu &
: biéu mau luu
1 | Bién ban ban giao tai liéu BM/P.QLKHHTQT/11/01 | P.QLKHHTQT 5 nam
2 | Gidy xac nhan (V/v ngp luu chiéu tai | gnyp QLKHHTQT/11/02 | P.QLKHHTQT | 5 nim
lieu Danh cho cd nhdn tu nop)
Gidy xac nhan (V/v ndp luu chiéu
A A~ A . ~ BM/P.QLKHHTQT/11/03 | P.QLKHHTQT nam
3 luan an Tien si, luan van Thac si) Q Q Q Q > nd
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BM/P.QLKHHTQT/11/01

BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Doc 1ap - Tu do - Hanh phuc
TAI CHINH - MARKETING

Thanh phé Ho Chi Minh, ngay ... thang ... nam ...

BIEN BAN BAN GIAO

Hom nay, ngay ...thdng ... ndm ... tai Truong Pai hoc Tai chinh - Marketing,
ching t6i gom co:
DPai dién bén ban giao:

Ong/Ba: Chtrc vu:

Ong/Ba: Chtrc vu:
DPai dién bén nhan ban giao:

Ong/Ba: Chtrc vu:

Ong/Ba: Chure vu:

Tién hanh ban giao ... theo danh sach dinh kém:

Loai cong | Ban Ban

TT | Tén cong trinh | Tén tac gia | Nam X . A
trinh curng mém

Bién ban dugc 1ap thanh 02 ban c6 gia tri nhu nhau, mdi bén luu 01 ban.

BEN GIAO BEN NHAN BAN GIAO
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BM/P.QLKHHTQT/11/02

TRUONG PAI HQC CONG HOA XA HQI CHU NGHIA VIET NAM
TAI CHINH - MARKETING Poc 1ap — Tu do — Hanh phiic
PHONG QUAN LY KHOA HQC
VA HQOP TAC QUOC TE

S6:  /XN-PHTCM-QLKHHTQT

GIAY XAC NHAN

(V/v ndp lwu chiéu tdi liéu_Ddnh cho cd nhan ty nép)

I. PHAN GHI CUA CA NHAN NOP LUU CHIEU
1. Tén ca nhan nOP LU ChIBU: .....oveveeeeeeeeeeee et

4. Sb dang ky ké hoach xuat ban/ s6 gidy phép Xuat ban: ..........ccccocovevvvveveieveeennn.

5. Nam xuét ban

6. ISBN/ISSN/DOT (U CO): e

7. Tai liéu ndp luu chiéu duéi dang:
'] Ban in [] Ban mém
Thanh phé Hé Chi Minh, ngay...thang...ndm 20...
NGUOI NQP LUU CHIEU
(Ky tén, ghi ro ho tén)

II. PHAN GHI CUA CO QUAN NHAN LUU CHIEU

Thanh phé Hé Chi Minh, ngay...thang...ndm 20...
NGUOI NHAN LU'U CHIEU
(Ky tén, ghi ro ho tén)
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BM/P.QLKHHTQT/11/03

TRUONG PAI HQC CONG HOA XA HQI CHU NGHIiA VIET NAM
TAI CHINH - MARKETING Poc 1ap — Tu do — Hanh phiic
PHONG QUAN LY KHOA HQC
VA HQOP TAC QUOC TE

S6:  /XN-DPHTCM-QLKHHTQT

GIAY XAC NHAN

(V/v nop luu chiéu lugn an Tién si, luan van Thac si)

Thu vién Truong Pai hoc Tai chinh - Marketing xac nhéan:
 ONE/BAL ettt

e 74 o PSRRI
o TN A8 TA1: oo e,

= ChUuy@n NEANN: ...ttt et et e b enreen

Pi ndp luan vin/ luin an (01 ban cirng va 01 ban mém) cho Thur vién.

Thanh phé Hé Chi Minh, ngay...thang...ndm 20...

XAC NHAN CUA P.QLKHHTQT NGUOI NOP
(Ky tén, ghi ro ho tén)
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